
PSNI Part Time, who now subscribe the 
same.  Make sure you record details on 
your Return. 

You will need the Additional Information 
pages and will claim on page Ai2 at Box 
8, on the lower part of the page (other 
tax relief section).  The relief claimable is 
limited to £100.

  Flat Rate Expenses 

(Currently £140 per Annum)

Most Officers will be aware that, for some 
years, a fixed deduction for expenses has 
been agreed by the Inland Revenue PFNI 

uniformed Officers.  This fixed deduction 
is designed broadly to cover the expense 
incurred on the replacement and repair of 
boots and the dry cleaning and laundry 
of uniform items and will be given by 
the Inland Revenue without the need to 
produce receipts.  In practice the £140 
allowance is normally automatically taken 
into account in the PAYE code. (Part Time 
Officers are entitled to a lower figure of 
£60).

Officers who receive a Self Assessment 
Tax Return will need to make an entry at 
page E1 in Box 18 of the Annual Amount 
(currently £140).

SELF ASSESSMENT TAX RETURNS 2023-2024

Any general tax questions should be addressed to a professional in the form of an 
accountant or the Inland Revenue itself.
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Your tax return

This notice requires you, by law, to make a return of your 

taxable income and capital gains, and any documents 

requested, for the year from 6 April 2012 to 5 April 2013.

How to file your return

Most people file online. To do this go to hmrc.gov.uk/online

To file on paper, please fill in this form using the rules below.

• Enter your figures in whole pounds – ignore the pence. 

Round down income and round up expenses and tax paid 

– it is t
o your benefit.

• If a box does not apply, please leave it blank – do not strike 

through empty boxes or write anything else.

1 Your date of birth – it helps get your tax right 

DD MM YYYY

2 Your name and address – if i
t is different from what is on 

the front of this form. Please write the correct details 

underneath the wrong ones, and put ‘X’ in the box

3 Your phone number

4 Your National Insurance number – leave blank if the 

correct number is shown above

Deadlines

We must receive your tax return by these dates:

• if you are using a paper return – by 31 October 2013, 

(or 3 months after the date of this notice if that’s later), or

• if you are filing a return online – by 31 January 2014, 

(or 3 months after the date of this notice if that’s later).

If your return is late you will be charged a £100 penalty. 

If your return is more than 3 months late, you will be 

charged daily penalties of £10 a day. 

If you pay late you will be charged interest and a late  

payment penalty.

Starting your tax return

Before you start to fill it i
n, look through your tax return to make sure there is a section for all your income and claims  

– you may need some separate supplementary pages (see page TR 2 and the tax return guide). If you need help please read  

the guide, phone the number shown above or 0845 900 0444, or go to hmrc.gov.uk/selfassessmentforms

Your personal details

Tax return: Page TR 5
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Tax refunded or set off

If you have had any 2010–11 Income Tax refunded or set off by us or Jobcentre Plus, enter the amount

£

0 0•

1

If you have not paid enough tax

Use the payslip at the foot of your next statement (or reminder) from us to pay any tax due.

If you owe tax for 2010–11 and have a PAYE tax code, we

will try to collect the tax due (if less than £2,000) through

your tax code for 2012–13, unless you put ‘X’ in the box 

– read page TRG 22 of the guide

If you are likely to owe tax for 2011–12 on income other

than employed earnings or pensions, and you do not want us

to use your 2011–12 PAYE tax code to collect that tax during

the year, put ‘X’ in the box – read page TRG 22 of the guide
3

2

Name of bank or building society

Name of account holder (or nominee)

Branch sort code

Account number

Building society reference number

If you do not have a bank or building society account, 

or if you want a cheque to be sent to you or to your

nominee, put ‘X' in the box

If you have entered a nominee's name in box 5, put ‘X' 

in the box

If your nominee is your tax adviser, put ‘X' in the box

Nominee's address

and postcode

To authorise your nominee to receive any repayment, 

you must sign in the box. A photocopy of your signature

will not do
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4

If you have paid too much tax

We will repay direct to your bank or building society account – this is the safest and quickest method. Tell us where you would like

any repayment to be made by filling in boxes 4 to 14.

If you would like us to send some, or all, of your repayment to charity please use the Giving your tax repayment to charity form in

your tax return pack.

Finishing your tax return

Calculating your tax – if we receive your tax return by 31 October 2011, or if you file online, we will do the calculation for

you and tell you how much you have to pay (or what your repayment will be) before 31 January 2012.

But if you want to calculate your tax ask us for the Tax calculation summary pages and notes. The notes will help you work

out any tax due or repayable, and if payments on account are necessary.

ANY BANK

Cross out any mistakes 

and write the correct 

information below

Please round up tax paid, 

for example, £4,700.21 

would be £4701

Use black ink and capital letters

State Pension – the amount due for the year (see notes)

State Pension lump sum

Tax taken off box 8

Pensions (other than State Pension), retirement annuities

and taxable triviality payments – give details of the payers,

amounts paid and tax deducted in box 19 on page TR 6

Tax taken off box 10

Taxable Incapacity Benefit and contribution-based

Employment and Support Allowance – see notes

Tax taken off Incapacity Benefit in box 12

Jobseeker’s Allowance

Total of any other taxable State Pensions and benefits£

0 0•

£

0 0•

£

0 0•

£

0 0•

£

0 0•

£

0 0•
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£

0 0•

£

0 0•

£

0 0•
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Income

Interest and dividends from UK banks, building societies etc.

UK pensions, annuities and other state benefits received

Other UK income not included on supplementary pages

Other taxable income – before expenses and tax 

taken off

Total amount of allowable expenses – read page TRG 14 of 

the guide

Any tax taken off box 16

Benefit from pre-owned assets – read page TRG 15 of the guide

Description of income in boxes 16 and 19 – if there is not

enough space here please give details in the 'Any other

information' box, box 19, on page TR 6 

£

0 0•

£

0 0•

£

0 0•

£

0 0•
20

19

18

17

16

Do not use this section for income that should be returned on supplementary pages. Share schemes, gilts, sto
ck dividends,

life insurance gains and certain other kinds of income go on the Additional information pages in the tax return pack.

Taxed UK interest etc. – th
e net amount after tax has been

taken off (see notes)

Untaxed UK interest etc. – amounts which have not been

taxed (see notes)

Dividends from UK companies – do not include the 

tax credit (see notes)

Other dividends – do not include the tax credit (see notes)

Foreign dividends (up to £300) – the amount in sterling

after foreign tax was taken off. Do not include this 

amount in the Foreign pages

Tax taken off foreign dividends – the sterling equivalent

£
0 0•

£
0 0•

£

0 0•

£

0 0•

£

0 0•

£

0 0•
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   Title	 Payslip	 Who	 Amount	 Tax Return
Page / Box

Voluntary Fund	 PF	 Subscribers	 N/A	 N/A

Benevolent Fund	 VBF (Cov)	 Covenanters	 £126 (Relief )	 TR4, Box 5
Full Time

Benefits Scheme	 Benefits SCH	 Subscribers	 £100 (Relief )	 Ai2, Box 8

Flat Rate Expenses	 N/A	 Full Time	 £140 (Employment)	 E1, Box 18

AA		 Athletic 	 Subscribers	 Contact AA Office
Association		 for Details

  Police Federation Voluntary 

(Currently £26.07 per Month)

An Officer who subscribes to the Voluntary 
Fund is granted tax relief.  However, 
because this is dealt with under the ‘net 
pay’ system (in the similar way to your 
superannuation contributions) whereby 
the subscription is deducted from your pay 
before tax is applied through PAYE, this 
is dealt with automatically and you have 
nothing to do to claim the relief. 

  Benevolent Fund 

(Currently £10.50 per Month)

You are entitled to relief for your 
Benevolent Fund subscriptions – the 
yearly figure for 2023-2024 is £126 (£10.50 
per month).  This should be included on 
page TR4 of the Tax Return under 
Charitable Giving (PSNI Part Time pay 
£7.43 per month and claim £90 only).

It should be explained that the 
subscriptions are deemed to be net of the 
basis rate of tax (the Charity reclaims this 
notional tax deducted).  However, if an 
Officer is a higher rate taxpayer then he will 
be benefit personally from higher rate tax 
relief at the difference between the higher 
rate of tax and the basic rate of income tax. 

  PFNI Benefits Scheme 

(Currently £19.33 per Month)

This allowance was been negotiated with 
the Inland Revenue and is available to all 
subscribers which includes 




